


File Creation Guidelines and Potential Problems

* The document size must be correct: At Publication
Printers we rarely print a job at 8.5”x11”. More com-
mon sizes are 8.3757x10.875” or 8.25”x10.75”. If
your source document is not built to the correct size,
the final output may not look like you expect it to.

* Bleed: We ask for .25” bleed on all sides. If you send
files with less bleed we may have a difficult time with
your job on press or in the bindery.

* Margins: We ask that you don’t place anything im-
portant less than .25” from trim, especially type. If
the type is within .25” of trim, it is possible for it to be
cut off. This includes body copy and page numbers.

* Crop marks: We ask for NO crops, but if they are
to be used, they MUST have an offset of greater than
257,

* Spot Colors: If your job prints in process color
(CMYK) Please make sure that NO Spot colors are in

use in the document.

* Transparency and Spot Colors: According to several
Adobe Tech notes, Transparency and Spot colors DO
NOT work correctly together. If you are using trans-
parency in your document please make sure that NO
Spot colors are in use in the document.

* Fonts: Some fonts are restricted from being embed-
ded in the PDF file by the fonts license. InDesign
will warn you if the font cannot be embedded due to
licensing restrictions. If this happens, please either
choose another font, or submit the font with the job.

* Image Resolution: The correct resolution for most of
what we print is 225-300 dpi at final size. We will flag
images that are below 200 dpi.

* Image Color: Please make sure that your images are

CMYK, or Grayscale.

* Number of pages: While we can accept single page
PDF files, we prefer that you try to use as few files as
possible. Please save your entire job into 1 PDE For
any correction pages, single page PDF files are acceptable.

* Hard Copy: After creating your PDF files you want to
generate a final hard copy to send along. The purpose
of this hard copy is to be sure that nothing unexpected
happened while creating your PDF files.

* Acrobat Preflight: If you have Acrobat 7 or 8 Profes-
sional, you have a fairly robust preflight tool available
to you. Please preflight the finished PDF file to insure
that nothing has gone wrong in the creation of your
PDE The major things to look for are, Resolution,
Color Space, Font Embedding, Trim, Bleed, and Mar-
gin. The preflight utility can be set up to check for
Resolution, Color Space, and Font Embedding.

* The color palette: Remove all unused colors from
the palette and be sure that all colors are converted to
process.

* Rich Blacks: Our Rich Black build is 60 Cyan 40
Magenta 30 Yellow 100 Black. Please use this build
for large black areas. Do NOT use this build for the
body text of your job.
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Save as

Under the File Menu, go to Save As

¢ Format set to Adobe PDF
¢ Click on the Save Button

General

e Standard set to None

* Compatibility set to Acrobat 4 (PDF 1.3)
* Preserve Illustrator Editing Capabilities is the only box

that should be Checked

Compression

Color Images and Grayscale Images
* Do Not Downsample

* Compression set to Automatic (JPEG)

* Image Quality to Maximum

Monochrome Images
* Do Not Downsample
e Compression CCITT Group 4

* Compress Text and Line Art Checked
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Save As

Save As: Logo.pdf
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Save Adobe PDF

Adobe PDF Preset: [ inters_Acro8 [ )
Standard: | None [%) Compatibility: [ Acrobat 4 (PDF 1.3) )
General
Compression
Marks ang Bizedts Description: [Use these settings to make PDF files for Publication Printers.
Cutput
Advances
Security
Sammary o Options
™ Preserve lllustrator Editing Capabilities
) Embed Page Thumbnails
) Optimize for Fast Web View
[l View PDF after Saving
__ Create Acrobat Layers from Top-Level Layers
 Create Multi-page PDF from Page Tiles
(Sweror )
Save Adobe PDF -
Adobe PDF Preset: | Custom =)
. Standard: [ None 3 G Acrobat 4 (PDF13) 3]
have the same settings.
|Ceneral Compression
[Marks and Elesds — Color Bitmap Images
[Cutput Do Not Downsample B: 300 ppi for images above |450 ppi
|rdvances
ecurity C i ic JPEG) Fe) TileSize: (128 | pixels
Isummary o
 Grayscale Bitmap Images
Do Not Downsample ¥ 300 ppi for images above |450 ppi
c i ic UPEG) Fe) TileSize: (128 | pixels
— Monochrome Bitmap Images
Do Not Downsample #) 1200 | ppifor images above |1800 | ppi
Compression: | CCITT Group 4 4
™ Compress Text and Line Art
€ soveror )
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Save Adobe PDF . Mal‘ks and Bleeds

Adobe PDF Preset: icati inters_Acro8 (Modified) -

suandact Hone B computitiy: (Acrobat 4 #OF 1399 e All Check boxes should be UnChecked

Marks and Bleeds l d h ld b »
— * Bleed should be set to .25” or 18pt
Output ] All Printer's Marks Printer Mark Type: | Roman B:
Avances )
Security U Trim Marks Trim Mark Weight: (0.25 pt_ |9)
offet: Blepr |
[ color Bars P

Summary iy [ Registration Marks
[ Page Information

&

— Bleeds

Top: als pt Left: 2118 pt
@
Bottom: [#]18 pt Right: [£]18 pt

Er) (G )

Save Adobe PDF

Output

Adobe PDF Preset: icati inters_Acro8 ified) )+j
andard: | None 4 ibili robal s % H .
S ‘ Reckat s PFLY F * Color Conversion set to No Conversion
Ceneral Output

IComprassion

- * Profile Inclusion Policy set to Include All Profiles

Color Conversion: | No Conversion =)
advancea —
cecury Destination: * N/A
Isummary A . S x

Profile Inclusion Pelicy: [ Include All Profiles )
— PDF/X

Output Intent Profile Name: " N/A

Output Condition Name:
Output Condition Identifier:
Registry Name:

I Mark as Trapped

 Description
Native calors and placed bjects that don' have an embeded profie are et uncalirazed

G (e )

§ Save Adobe PDF )
Advanced
Adobe PDF Preset: [ Publicati

rinters_Acro8 )+i
andard: one + ‘ompatibility: roba T 4 M
Sundacc: (Nore W) Compatiity: (Acrobat 4 POFLY) W9 * Subset fonts when percent of characters used is less than
|Ceneral Advanced

|Compression ()/
oms 100%
outout Subset fonts when percent of characters used is less than: [100%

P * Overprints set to Discard

fsummary A

— Overprint and Transparency Flattener Options (PDF 1.3 Only)
Overprints: | Discard B:

Preset: | [Medium Resolution] 3 ( Custom...
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Save Adobe PDF

Security

Adabe PDF Preset: | icati inters_Acro8 ified) )

. andard: | None % ibili roba g %

* All boxes on this screen should be UnChecked S L ) heobat 40719 T9)
Conerar Security

Marks and Bleeds
loutput
ladvances

Encryption Level: Low (40-bit RC4) - Acrobat 3 and later

= [ Require a password to open the document
fsummary &
Document Open Password
i) When set, this password is required to open the document.
[ Use a password to restrict editing Security and Permissions settings

Permissions Password:

i) This passward s required ta open the document in PDF editing applications.

Acrobat Permissions
Printing Allowed: | High Resolution

Changes Allowed: = Any except extracting of pages

¥ Enable copying of text, images, and other content and access

for the visually impaired
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