




Indesign Preferences

The Appearance of Black is located in the Preferences 
window. On a Mac it is under the Indesign pull-down 
menu and on a PC it is under the Edit pull-down menu.

• Set to Display/Output All Blacks Accurately
• Check Overprint Black Swatch at 100%

Appearance of Black
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• Standard set to None
• Compatibility set to Acrobat 5 (PDF 1.4)
• Export Layers will be set based on how your document is 
built but Visible & Printable is the default
• Embed Page Thumbnails can be checked

General

It is recommended to create a PDF Preset to make it easier to repeatably create usable PDF files. The Adobe PDF Presets 
Menu is accessed from the File pull-down menu. From there you will Define a new PDF profile.

PDF Export Settings

Color & Grayscale images have the same settings.

• Do Not Downsample
• Compression set to Automatic (JPEG)
• Image Quality set to Maximum

Monochrome Images

• Do Not Downsample
• Compression set to CCITT Group 4

• Check Compress Text & Line Art 
• Check Crop Image Data to Frames

Compression



• No Color Conversion
• Don’t Include Profiles

Output

• Subset fonts set to 100%
• OPI should be unchecked
• Transparency Flattener will be grayed out
• Ignore Spread Overrides is unchecked

Advanced

• All Printer’s Marks should be unchecked
• Bleeds should be set to .25
• Include Slug Area should be unchecked

Please Note:
We need a minimum of .125 bleed but prefer .25 

Marks & Bleeds
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